
Regularly Scheduled Series (RSS)
Financial Disclosure Forms, Conflict of Interest Review, and Mitigation

RSS Coordinator enters 
speaker(s) for the session 

(child) within the RSS 
Dashboard

Speaker(s) receive an 
email prompt to complete 
their financial disclosure 

form OR to review/update 
their disclosure on file.

If the speaker(s) have no 
financial disclosures, the 
activity is automatically 

approved in the RSS 
Dashboard

If the speaker discloses 
one or more financial 

relationships, a Conflict of 
Interest review is 

required.

RSS Coordinator must 
obtain the speaker’s slides 

or content outline and 
upload it into the RSS 

Dashboard.

The Course Director (or 
member of the Planning 
Committee) will receive 

an email prompt to 
conduct a peer review

Once the Peer Review is 
complete in the system, 
OCPD Administrator will 

review and mark as 
approved if the  Peer 
Review is satisfactory. 

A session cannot be approved without this process taking place be sure to: 
1. Follow up with speakers to ensure timely submission of financial disclosures
2. Follow up with speakers who have financial relationships to collect their slides/content outline
3. Remind Peer Reviewer(s) to complete their reviews promptly once you have uploaded the 

slides/content outline

If you have questions, email rsc@umn.edu. Be sure to include the name of the RSS and the child activity 
id in your email message. Allow 2 business days for a response. 

mailto:rsc@umn.edu


Regularly Scheduled Series (RSS)
Financial Disclosure Forms, Conflict of Interest Review, and Mitigation

The Course Director is responsible for 
completing the Peer Review in the 
event a speaker has one or more 
financial relationships. In the event 
that the RSS Course Director has a 
financial relationship, OCPD will 
identify additional reviewer(s). The RSS 
Coordinator will be notified who has 
the role of Peer Reviewer. 

The Peer Reviewer(s) will receive a 
system-generated email prompt once 
you have uploaded the speaker’s slides 
or outline. 

Peer Reviewers should log into 
z.umn.edu/CEPortal, click on the 
Course Faculty menu option, then Peer 
Reviewer Tasks to conduct their 
review. Once they have completed 
their review, OCPD will be prompted to 
mark the child session as approved. 

https://z.umn.edu/CEPortal


Peer reviewers are responsible for mitigating any identified conflict of interest (COI)or the session will 
not be eligible for credit. Be sure to clearly document how you mitigated the COI when you fill out the 
peer reviewer form. Some common mechanisms for mitigation include: 
• The identified financial relationship is not relevant to the topic the speaker is covering. 
• A review of their slides or a content outline to ensure there is no bias in the content. Also ensure 

there are no brand names, logos, images, etc. within the slides. 
• Introduce a non-conflicted co-speaker to ensure a balanced presentation.
• Remove the speaker from their role because the conflict cannot be resolved. 

See flowchart on next page for more information. If you have questions or need support, contact 
rsc@umn.edu and include the name of the RSS series and child session you’re inquiring about. Allow 
two business days for a response. 

Conducting the Peer Review:

mailto:rsc@umn.edu


ACCME defines a commercial interest as any entity producing, marketing, 
re-selling, or distributing healthcare goods or services consumed by, or used 
on, patients.

Conflict of Interest: 
Circumstances create a 

conflict of interest when 
an individual has an 

opportunity to affect CE 
content about products 

or services of a 
commercial interest with 

which he/she has a 
financial relationship.

Resource:
ACCME’s Standards of 

Commercial Support PDF

https://www.accme.org/sites/default/files/2020-12/174_20201210_ACCME_Standards_for_Commercial_Support_0.pdf
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